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Job Description

Name – Surname…………………………………..……..Position………………………………….

Faculty/ Office/ Center/ Division………………………………………………………………….

Supervisor……………………………………………….. Subordinate…………….………………..

1. Job summarization

2. Duties and Responsibilities (Begin with the most important task)

3. Affiliation (inside / outside KMUTT)

4. Qualifications

4.1) Sex

4.2) Age

4.3) Education

4.4) Specific Qualifications (if any)


Approve

5. ………………………
………………………
………………………


Supervisor
Senior Supervisor
Dean/ Director

6. Being acknowledged …………………………………….Employee’s signature

Date………/…………/…………


